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	1) Introduction and Eligibility Criteria: 

	· [bookmark: _Hlk102203115]The Staffordshire Training Hub (STH) recognise the importance retaining GP Trainees who are from outside the UK, or to recruit GPs who are not settled workers and require a Skilled Worker visa.  
· Initially launched in 2023, this continued offer of support is open to Practices who have applied to the Home Office to become a sponsoring Skilled Worker Practice/PCN or wish to renew their licence.
· Practices or PCNs can retrospectively claim a maximum of £3,500 towards the cost of the Skilled Worker visa sponsorship fee, including renewal licence fee, and the individual GP Certificate of Sponsorship fee for any GPs you have sponsored.
· Practices and PCNs can claim funding from the STH via one application or claim in stages i.e. initially claim the Home Office GP Practice Skilled Worker visa sponsorship fee and thereafter claim for the individual GP Certificate of Sponsorship (CoS) fees (up to a maximum of £3,500). 
· Upon receipt of a fully completed Application Form, the Staffordshire Training Hub team will process, and if approved, will arrange the reimbursement of funds.

Please Note: 
· This is a continued offer of support, thus all Practice/PCN applications submitted and claimed in 2023/24/25 will be taken into consideration and count towards the maximum allowance of £3,500.   
· If you have previously claimed, and unsure of your individual Practice/PCN allowance remaining, please email the STH team at traininghub@gpfirst.net who will be happy to send you an up to date balance.
· Please fully complete the Application Form and attach the appropriate supporting documents to ensure your application is not rejected.

	2) Practice Details:

	Practice/PCN Name: 
	     
	Practice/PCN Code: 
	     

	Date Practice/PCN Approved as a Sponsor:
	     
	Practice/PCN Expiry Date:
	     

	Sponsorship Licence Number:
	     
	Please attach a copy of the HMRC sponsorship licence certificate:
	

	Further Comments:
	     

	3) Funding Claim:

	Practices/PCNs can claim for the following expenses (via one or more applications) up to a maximum of £3,500:
· Practice Home Office Sponsorship Skilled Worker Licence fee including the pre-licence priority service fee.
· Practice Home Office Sponsorship Skilled Worker Licence renewal fee.  
· Certificate of Sponsorship (CoS) fee for individual GPs.
· Immigration Skills charge.

Please Note: Practice applications submitted and claimed in 2023/24 will be taken into consideration and count towards the maximum allowance of £3,500.   If you have previously claimed, and unsure of your individual Practice allowance remaining, please email the STH team at traininghub@gpfirst.net who will be happy to send you an up to date balance.
   

	I have previously applied and claimed reimbursement of  Skilled Worker Licence related fees in 2023/24/25: 
	
	If YES, please ensure you complete Part 4 of the Application Form.

	I am claiming for the Practice/PCN Sponsorship Skilled Worker Licence fee, and I’ve attached the relevant supporting documentation:
	
	Please state amount to claim: 
	£     

	The Practice/PCN is already a sponsoring Practice, and I am claiming for the Licence renewal fee, and I’ve attached the relevant supporting documentation:
	
	Please state amount to claim: 
	£     

	I am claiming for the Pre-licence Priority Service fee, and I’ve attached the relevant supporting documentation:
	
	Please state amount to claim: 
	£     

	I am claiming for a GP Certificate of Sponsorship (CoS) fee, and I’ve attached the relevant supporting documentation:
	
	Please state amount to claim: 
	£     

	I am claiming for the Immigration Skills charge fee, and I’ve attached the relevant supporting documentation:
	
	Please state amount to claim: 
	£     

	I am claiming for other related expenses, and I’ve attached the relevant supporting documentation:
	
	Please state amount to claim: 
	£     

	Comments: 
	     
	Total Amount to be Claimed:
	£     

	If you are claiming for a GP Certificate of Sponsorship fee(s), please state GP details below:

	GP First Name:
	     
	GP Surname:
	     
	Employment Start Date:
	     

	GP First Name:
	     
	GP Surname:
	     
	Employment Start Date:
	     

	GP First Name:
	     
	GP Surname:
	     
	Employment Start Date:
	     

	4) Previous Claims:

	· If your Practice/PCN has previously received reimbursement of funds in 2023/24/25, please complete Part 4.  
· If this is the first claim, please leave blank and go to Part 5.

	Number of individual applications submitted?
	     
	Date of last claim:
	     
	Total Amount Claimed:
	£     

	Additional Information: 
	
     

	5) Practice Lead Declaration:

	1. I confirm that the Practice/PCN is a certified Skilled Worker visa sponsoring Practice/PCN.
2. I confirm the Practice/PCN has not claimed for the above mentioned costs via another organisation.
3. I understand this is a continuation of funds, and all claims submitted in 2023/24 will count towards the maximum allowance of £3,500 per Practice/PCN.
4. If the application is approved, I will follow the Staffordshire Training Hub process regarding the reimbursement of funds.

	I have fully completed the Application and attached the relevant supporting documentation: 
	
	Date: 
	     

	First Name:
	     
	Surname:
	     

	Job Title: 
	     
	E-mail Address:
	     

	Further Comments: 
	     

	Action Required: 
	Please e-mail fully completed Application Form (with relevant supporting documentation) to the Staffordshire Training Hub at traininghub@gpfirst.net

	Please Note:
	Upon receipt of the fully completed Application Form, the Staffordshire Training Hub will send an outcome letter within a maximum of four weeks.
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